CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
NATIONAL HISTORICAL COMMISSION OF THE PHILIPPINES
Request for Publication of Vacant Positions

CIVIL SERVICE COMMISSION FIELD OFFICE
BA!GKO SENTRAL NG PILIPINAS

We hereby raquest the publication of the following vacant positions, which are authorized to be filled, at the NATIONAL HISTORICAL COMMISSION OF THE PHILIPPINES in the CSC wet@“&};
MARIA ViCTORIA A. MEDINA

Supervising Administrative Officer & concurrent HRMO

Date: January 23, 2025
Position Title Salaryl Jobv Bay | Monthily Qualification Standards
No. |(Parenthetical Title, if Plantilla ltem No. ?3 d Sals ) o ) o ] ] Place of Assignment

applicable) race alary Education Training Experience Eligibility Competency (if applicable)
Core and Organizational Competencies (Advanced)
C1 - Exemplifying Integrity and Professionalism
C2 - Persanal Effectiveness
C3 - Communicating Effectively
O1 - Digital Literacy
02 - Menitoring and Evaluation
O3 - Solving Problems and Making Decisions

& o Leadership Competencies (Basic)
: areer Service i ; : : ; ;
Administrative Officer V - 3 : L1 - Building Collaborative Inclusive Working Relationships oo
1 |(Budget Officer I1l) NHI-NCCAC-ADOF5-4-2016 18 51304 Bachelor's Degree| Two (2) years of Eight (8) hours of |Professional/S || 5 Managing Performance and Coaching for Resulits Finance and

(Anticipated Vlacancy)

re.evant to the job

relevant experience

relevant training

econd Level
Eliglbility

L3 - Leading Change

L4 - Thinking Strategically and Creatively

L5 - Creating and Nurturing a High-Performing
Organization

Technical Competencies (Advanced)

T2 - Budget Administration and Control

T11 - General Administration and Support Services
Management

T17 - Internal Audit Managemant

Administrative Division




2 |Architect Il

NHI-NCCAC-ARC2-13-2016 16

43560

Bachelor's D=gree
in Architecture

Four (4) hours of
relevant training

One (1) year of
relevant experience

RA 1080
(Architect)

Core and Organizational Competencies (Advanced)
C1 - Exerrplifying Integrity and Professionalism

C2 - Perscnal Effectiveness

C3 - Communicating Effectively

01 - Digital Literacy

02 - Monitoring end Evéluation

O3 - Solving Problems and Making Decisions
Leadership Competencies (Basic)

L1 - Building Collaborative Inclusive Working Relationships
L2 - Managing Performance and Coaching for Results
L3 - Leading Change

L4 - Thinking Strategically and Creatively

L5 - Creating and Nurturing a High Performing
Organization

Technical Competencizs (Advanced)

T4 - Built Heritag2 Conservation Managemert

T13 - Historical Research

T2C - Planning Skills

Historic Preservation
Division

Historic Sites

3 MHI-NCCAC-HISDO1-33-2007 ¥1

Development Officer |

30024

Bachelor's Degree
relevant to the job

None required

None required

Career Service
Professional/S
econd Level
Eligibility

Core and Organizational Competencies (Intermediate)
C1 - Exemplifying Integrity and Professionalism
C2 - Perscnal Effectiveness

C3 - Communicating Effectively

O1 - Digital Literacy

02 - Monitoring 2nd Eveluation

Q3 - Solving Problems and Making Decisions
Technical Competencizs (Intermediate)

T9 - Exhibltion Production

T2Z - Project/Pragram and Event Management
T29 - Shrines and Museums Management

Historic Sites and
Education Division

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than February 3, 2025,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CE Form No. 212, Revised 2017) and Work Experience Sheat (Attachment to PDS) which can be downloaded at www.csc.gov.ph;
2. Individual Performance Commitment and Review (IPCR) in the last two (2) rating periods (if applicable};
3. Authenticated Copy of Certificate of Civil Service Eligibility / Board Rating and Certificate or License
4. Authenticated Copy of Diploma and Official Transcript of Record;
5. Certificate of Employment with Actual Dulies and Responsibilities (if any): and
6. Certificate of Trainings (if any).
REMARKS: Kindly include the keyword “JOB APPLICATION" to your 2-mail subject and indicate the ITEM NUMBER, POSITION, and the PLACE OF ASSIGNMENT whete the vacant positior is located. Plzase also note that due to
the volume of applizations receivad by this Agency, we will be inviting only those who are shortlisted to proceed with the recruitment procass.
NOTE: “The NHCP adheres to the existing general policy of no discrimination based on gender identity, sexual orientation, disabilities, religion and/or indigenous group membership in the implementation of its recruitment, selection,

end threugh courierfemail their application to:
DRIA A. MEDINA

and placement.”
QUALIFIED APPLICANTS are advi
MARIA

Suparvising Administrative Officer and concurrent HRMO

NHCP Bidg

., T.M. Kalaw St. Ermita, Manila

recruitment@nhcg.gov,gh

APFLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

BANGKO SENTRAL NG PILIPINAS

CIVIL SERVICE COMMISSION FIELD OFFICE

¥ g
AN 2 2112'.i1tD




